
 

HOW TO ENTER ITEMS IN INVENTORY AND PRINT PRICE TAGS 

 

1. Go to our website – www.upupandawaykidsconsignment.com and click Consignor Login. 

 

 

2. Next page - Click to Access 
 

 

 

 

 

 

 

 

 

 



3. Enter your consignor number (from the email confirmation you received when you registered to 
sell) and the password you created. 

 
4. To add your items to UUA inventory - Click the menu dropdown and the on Work with 

Consigned Inventory. 

 
 
 
 
 
 
 
 
 
 
 
 
 



5. Several action items are available from this menu page. 

 

 

6. To add your items – Select the Add Items drop down and on this page – select the type of 
device you will be using to enter the items: 

 
 
 
 
 
 
 
 
 
 
 
 
 



7. Use the drop-down menus to enter the details for each item you want to sell. 

 

 

8. You can choose to set each item to be DISCOUNTED – this means that if your item has not sold 
by the last day of the sale, you want the price to be discounted to 50% oƯ the price. 

9. You can also choose to DONATE items after the sale. Check this box if you do not want the 
item back and want us to donate it to charity for you (if it does not sell). 

 
 
 
 
 
 
 
 
 
 



10. After you have added items and are ready to PRINT your price Tags. Click Print Tags. Tags should be 
printed on WHITE CARDSTOCK paper. Each page prints 6 tags. 

 


